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Paperback. Book Condition: New. 172 x 126 mm. Language: English .
Brand New Book. Overwhelmed by the sheer volume of work you
need to accomplish? Being pulled in different directions by
competing priorities? Getting Work Done runs you through the
basics of being more productive at work. You 1l learn to: Align your

schedule with your priorities Focus your attention and avoid
erT—— distractions Create effective daily routines Set boundaries and
s o IR learn to say...
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These sorts of pdf is the greatest pdf available. It really is writter in simple words and never difficult to
understand. I am just very easily could get a delight of studying a written ebook.
-- Mr. Allen Cassin

It in just one of the most popular ebook. It really is full of wisdom and knowledge You are going to like just
how the blogger create this pdf.
-- Roosevelt O'Keefe
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